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- APPLICATION FOR "RECORDS DISPOSITION STANDARD | marta

INSTRUCTIONS: Prepare in duplicate and forward 1o the Records Management Analyst, Management Systems Division

3. Dept., Division, Subdlwsnon & Admlmst?rmg Office Address FOR RECORDS MANAGEMENT DIVISION USE
‘RTA . . ‘ Date Received Application No' Date Completed

DTO - Division of Transportation JUN 17*97? 75-132 . -9 YO
125 Pine Street !

- T Application Date 2. Dept. Application No.
Atlanta, Ga. 30308 o . prien T e e
4. Person to Contact . T 5 Working Title ¥ 6 Telephone NO.
Mr. C, L. White | | . Records Supervisor ) 586-5302
— L. ; , A
7. ACTION REQUESTED ‘
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATIONS;
X] RECORD WILL CONTINUE TO ACCUMULATE. . -~ NO FURTHER ACCUMULATION ANTICIPATED.
d I
8. Earhiest & Latest Dates of Series 5 Exact Series Title ' :
1973 PRESENT Bus Operators Daily Sick List File.

10 What 15 the function of the ofhce mn which this record series is created?

SEE ATTACHArD.

11. This file contains the followlng documents {include form numbers and titles, if any, and file arrangement}

Bocuments relating to- Avallability of bus operators incapable of performing
their daily work due to illness

included are: Daily sick list repor_t:Ls/7_c9¢=./ O/\J//

File is arranged: ChrOI‘.Ologically by da‘j by Y'?.éi".

ATTACH SAMPLES OF THE FILE

12. Equipment Occupied l No. of Drawers Cu. Ft, of Records - No. of Drawers Cu. Ft. of Records
“~~} _ Annual Rate of Accumulation o 1 '
Letter-size File Drawers - N \Q‘\ I
I ' ' ) in Officels) in Storage Areals) __|
Legal-size File Drawers ] Floor Space Occupied {Square Feet} 1
fe e T T R B T ) _H Thjs Last Preceeding | All Prior
N — o . . Y r v ‘g Y . Y »
Storage b°xes 2 . _ ,\‘..: ‘:_ \,'-‘__,_ ~ eérs .'ears_ ear’s ear's
e - —{ AVERAGE DAILY REFERENCES . A
a 1100 |o
- SRR e T 3 -

M-3012 ‘ E




] . 2
L T T A A T T T T T — A iy

QUEST[O[\INAFRTE Place an “x* in_f,—hde proper column. -}}H:x:swer is “YES.” please e:;plain - o .

YES NO
13. [x ] [ ] Is this the Record Copy of the series?

14.0 ] [ 1 !s there a duplication of this series in another office or agency?

.0 1 Kk ] Is the information containe’d.in this series ever 'Sunﬁmari"zed or'published?;A.t'tacfih'c;gpy'. |
16.[ ] [x 1 Does thg series contéin classified information requiring :security handling? '

17.0 1 [;X 1 Does the 's;erieé initiaté, amend or terminate agency policies and procedures?-

18. f){] { ] Could the function be .performed if the files were lost or destroyed? : .
19.0 1 [x 1 1s the series (or major portion of it) regularly microfilmed? If yes, why?

20.5[ ] [X ] Does the record_*feries provide data as input to an EDP file?

2.1 1 [X ] Does the record series contain documentation produced as EDP printout?

22. [ ] [X ] Has the Federal Government issued instructions governing retention/disposition of these files?

23 [ ] (X 1 will there be a need for these records 10, 15 years from now? If yes, what?

o T e e T T T S L T L, TR e T

24. REQUIREMENTS. The following requires the files to be kept 3 yeafs:

a. [ ]STATE b. [ JSTATUTE OF c. [ JAUDIT d. [ ]FEDERAL e [X]} ADMINISTRATIVE f. [ ] HISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
*"(Cite Law, Statute, or other reason for the retention requirement)

Mr. C, L. Wailte

o i AT T = N T I T T TR By

26. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each

- k¥ CALENDAR YEAR .| ] FISCAL YEAR [ 1 Other
[ ] Hold in the current files area ——__month{s}/ _____ year(s):

- [X] Transferto [ X State Records Center | ] Local Holding Area; hold — & year(s):
[X] Destroy. 5 ) ' o :
[ 1 Transfer to Archives for permanent retenuon
[ ] Destroy immediately after cut-off.
[ ] Other: {Specify)

(indicate briefly rationale for recommendations above/or write additional remarks)*
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26 APPROVALS

Date _

Approved ment Officer. Date UD/V&{—

Apbroved T '_“_‘_’f;_““ o -%- " T Aps vad i1si o T L—’_ﬁate

ADp 4 ARG Ved MARTA ManagementAd;;érﬁicr)miminrﬁge ‘_D.;te T
R e a

Approvedﬁ lyst  Date e Pr, ved zpartmem of Arch w“ory Date .




